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Tip Sheet L
Create Speed Buttons from the Notes Activity

Make creating notes a lot easer and faster!

1. Inthe Notes activity, click the # wrench in the upper-right corner of the activity.

To create a new speed button, enter a note type in the Note Type field.

3. Choose a SmartPhrase or SmartText that the speed button should use. If you want to change the name
of the speed button, edit the Caption.

4. Click Create.

5. To change the order of the speed buttons, drag and drop the buttons to your desired location. If you
want to delete a speed button, hover over it and click the X button.
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6. (EXTRA TIP) To set the default template used when creating a note with the New Note button or when
attesting to a note, set the note type in the Default Preferences section. Set the SmartPhrase or
SmartText to use in the appropriate field.

7. If you have made changes to speed buttons or default preferences and want to reset to the system
settings, click the Restore Defaults button in the upper right corner of the appropriate section.
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How to use your Speed Buttons

1. Select which note you want to create and click the speed button
2. It will default to the set note type and pull in your template automatically
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Date of Service: 3/6/2025 1106

Type: Op Note
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OPERATIVE PROCEDURE NOTE

Surgeon: *
Date of Surgery:

Description: After correct identification of the patient in the preop holding area, patie!
brought back to the operating room suite, placed in the supine position and underwen
anesthesia. Bilateral SCD's were placed and orogastric tube was placed. The abdon
prepped and draped in the usual sterile fashion. Once the patient was relaxed an umt
hernia was found. It was felt to be fully reduced. After a preoperative time out was he
were in agreement, the umbilicus was elevated using three piercing towel clips. A5r




