
 

 

Use the following steps to record physical activity for your HRA participation. This cat-

egory will hold activities for Personal Training, Group Exercise Classes, races, training 

programs and On-Your-Own Physical Activity log. Adding participation is slightly dif-

ferent for the On-Your-Own, please read instructions carefully.  

 

Navigate to the Rewards page on the left side menu.   1 

2 

3 

Questions on the MyWellness Portal? Call our support desk at 1-855-581-9910 

Have you completed activities/events and now you are ready to enter your credit?  

ADDING HRA CREDIT: PHYSICAL ACTIVITY 

Locate the tile called “Physical Activity”.  

Click on the tile to open the tile details. 

One this page you can:  

 Print out the Physical Activity Log  

 Print out the Outside Activity Validation Form 

 Add participation for events completed in the 

Physical Activity category  

 

To enter participation for any of the Physical Ac-

tivity activities, click the hyperlink at the bottom.  
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 Questions on the MyWellness Portal? Call our support desk at 1-855-581-9910 

A calendar appears.  

Complete three steps to enter your participation:  

1. Select the date you completed your activity.  

2. Leave a comment to indicate what type of visit you 

completed: Personal Training, Group Exercise,  Title 

of race, Training program, or *On-Your-Own Physi-

cal Activity log.  

*Note: Physical Activity log participation is only added after 

7 days have been logged. Only enter the 7th day into the 

calendar.  

3. Click Submit  

 

Your participation has been recorded.  

If your Rewards page does not automatically up-

date, you may need to log out and back in to see the 

new credit.  
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Verification Method:  

If your account were to be randomly selected, you must be able to provide proof of verification for all HRA credit. The following would be acceptable for this 

category:  

 Personal Training or Group Exercise: Employee Wellness can pull completed visit upon request. If your personal training or group exercise class was 

outside of Wellness, please complete the Outside Activity Validation Form.   

 Completed Races: Must be able to provide documentation the race was completed.  Race results are acceptable as long as name is displayed.  

 Athletic Training Program: Please complete the Outside Activity Validation Form .  

 Create Your Own Physical Activity Log:  Use the Physical Activity Log to document 7 days of on your own (non-instructor lead) workouts. If you are 

using an electronic device or app, must be able to print off 7 days worth of activity per session. 7 days of on your own activity = 1 session in the calendar 

above. Enter only the 7th day into the participation calendar.  Each 7 days must be unique and cannot  be repeated. In other logs or activities.  


